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OFFICE OF THE 

PRINCIPAL CHIEF COMMISSIONER OF INCOME TAX 
U.P.(WEST) & UTTARAKHAND REGION, 

AAYAKAR BHAWAN , 16/69, CIVIL LINES, 
KANPUR U.P. ·208001 
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~/TELEPHONE & FAX NO. 0512·2304418/e·mail: kanpur.pccit@incometax.gov.in 

F. No. Pr. CCIT/KNP / DCIT (T&J) /5 (42)/2024-25// ~Iob~ Dated :t.-1 ·1 2.2024 

To, 

Sir , 

The Income Tax Officer (PR&EO), 
0/0 Pr.CCIT, Kanpur. 

Sub: Engagement of Special Public Prosecutors 
Income Tax department before Courts 
subordinate courts in Kanpur region-reg. 

Please refer to above. 

to represent the 
of session and 

In this connection, I h ave been directed to enclose herewith Instruction 
No. 02 /2023 dated the 30th November, 2023 of CBDT, New Delhi and to 
request to call for application in Proforma 'PI' by advertisement in local n ews 
papers and from Bar Association for Engagement of Special Public Prosecutors 
for the charges of Pr.CIT-I, Kanpur and Pr.CIT, Dehradun. It should be clear 
mentioned in the advertisement that duly filled application in prescribed, proforma 
P-1 should reach to office of the Principal Chief Commissioner of Income Tax, 
U.P.(West) & Uttarakhand Region. Aayakar Bhawan, 16/69, Civil Lines, Kanpur (U.P.)-
208001 on or before 15.01.2025. 

Encl: As above. Y711Y
, 

(Rajesh Kumar Tiwari) 
Income Tax Officer (Tech.), 

For Principal Chief Commissioner of Income Tax, 
U.P. (West) & Uttarakhand Region, 

Kanpur 

Cr- to: 

J The JDIT (System), % the CIT (Admin & TPS), Kanpur alon gwith a ll 
enclosures for uploading the a~vertisement on www.inCometaxindia.??\ 

J)f:(\) j:t_A Jo ~r.~ Ml\~ 
7 ifl P'>J/ 91-') -/.~Q.~ l .. 

!p' /'~I / r'V!iV'? DS, L~ '~~: ~ . 
, /.~ ~ >rl 

~o..-~. '?\~~7 



I 
q; iql<i11l 
1<tTR~~~ 
iJO>fO(~) ~ l3ct1xli(Sjo;g ~ 
~ 'l'fCR, 16/69, ~ ~, 

(l30>f0) 208001 

7' -. ...... ,........ 
.. 1111 I ( I ,·1 

>1'+1' , .I·,n-I 
OFFICE OF THE 

PRINCIPAL CHIEF COMMISSIONER OF INCOME TAX 
U.P.(WEST) & UTTARAKHAND REGION, 

AAYAKAR BHAWAN, 16/69 , CIVIL LINES, 
KANPUR (U.P.)-20S001 

~/TELEPHONE & FAX NO. 0512-230441S/e-mail: kanpur.pccit@incometax.gov.in 

1:flT ~fg.':1;. 3IT.3IT.lCliI<i1'j,{/3'1.:m.3IT.«1iI1.vcr .-<lIRiCli)/5/(42)/2024 251 ~-l.1 112/2024 

fa) Fck'l 'ij,i:l c;j I 

fGc;ji<t>- zI/12/2024 

~ ~af ~ <M, ~ ~ cf1 fa'lt~r ~ 02/2023 R<rliCli 30 o::rcr<r<, 

2023 cf1 31 01 4 1 <>l<rl of 'A'tIT01 3ff<lCR ~-1, Cli l<rl 4 { 3ft< 'A'tIT01 3ff<lCR ~, 
.) ..:J.,:) ..:J 

t6{1~01 cf1 1;00{ cf1 fiin! fct~N i>iTq:; ~<l~J1C1i1 <li"r fa'i,,:!fitC'l cf1 fiin! ~ ~ 
1AWl 'tfI'-1' of 311<RGiC'l ~ ~ t l 

qr:r c<lfitC'l<l1 ~ ~ ~ 1AWl of 3ft< fa'i<l<Rl 3ft< ~rC1f cf1 3f$:r 

311<RGiC'l f<I;1.r ~ t, ~ 3ff<lCR fct3WT <li"r chHil$G www.incometaxindia.gov.in ~ 

SI3<rl<>l~S ~ -;)IT ~ ~ <IT 31tiJ6{'C'lI$cf1 Ch I<l1<>l<l ~ -.;rrc(1 ~ -;)IT <1Cfi"C1T 61 

~ 1AWl 'tfI'-1' of fctfucrc:f mr Bm ~ 'A'tIT01 ~ 3ff<lCR ~, 
.0 .0 " 

<T.tfI'. (~) lJCf 3iHIliis &:T, ChI<rl4{ cf1 Chl<l\ <>l<l 16/69 , 3ff<lCR ~, Rlfcl<>l ~, 
~ " 

CliI<rl4{ (<rGT)-208001 of 15.01.2025 <IT TIffi t:rcT {'ll<>lcic:; fi'1LhIct> of ~ ~ t I " ~ ~ 

B.f-

3ff<lCR ~ (C'lCli<>11<h1) 

Chi <l\ <>l <l 'A'tIT01 ~ 3ff<lCR ~ 
.0 .0 

<r:tfI' (~) lJCf 3iWliis &:T, CliI<rl~{1 



Advertisement for Engagement of Special Public Prosecutor in Income- tax Department for charges of 
t '" \ Principal Commissioner of Income-I, Kanpur. 
~, 

Applications in the following prescribed proforma 'P- 1 ' nrc hereby invited for engagement of Special 
flL! bl ic ProscclIlors. 

'Proforma P·l' 
Particulars to be furnished by nn AdvDcntc npply ing for cngngcmcnl us Special Public Prosecutors 

1. Name of the person 
2. Permanent Account Number 
3. Father's Name 
4. Dnte of Dirth 
5. Address (i) Residence 

(ii) OlTtee 
6. Telephone, Mobile Number and E-mail ID 
7. ""Educational Qualificntion 
8. *Dntn of Enrolment as nn Advocate in the State Dar Counci l and Registration No. 
9. If n partner in n firm. nnmc{s) of the firm Is) and other partners. 
10. Number ofer-imina ) cases deal with during Inst five years as an Advocate. 
I 1. Bri ef IXlr! icu!ars o f experience in handli ng prosecution coses under Direct Ta.xes 
12. Income frol11 professional practice (co py of the latest IT return to be attached) 

Verification 

I. ................. S/o % \V /0.. . ...... do hereby declare that whatever has been stated in the 
above application is true to the best of my knowledge and belief. 

Signature 
DATE: 
PPLACE: 
"Applicant to submit documentary proof with respect to aforesaid items/ Information 

Undertaking 

I, S/o/ 0/0/ W /0 do hereby declare that if engaged by the Department, I s hall fully abide by the terms 
and conditions of the engagement. 

Date:­
Place:-

In order to be eligible for engagement as a Special Public Prosecutor, a person should: 
1. be eligible for appear before the court ns un advocat<..: and 

Signature 

2. have a minimum experience of 7 years as a practicing Advocate, in criminal matters, Adequate 
experience of hand ling trials relating to Direct Taxes is desirable. 

Applications, duly filled in prescribed, proforma P- I shou ld reac h the office of Principal Chief 
Commissioner of Income Tax, U.P.(Wcst) & Uttarakhand Region. Aayakar Bhawan, 16/69, Civil 
Lines, Kanpur (U.P.)-20800 I on or before 18.02.2022 for detail please see Instruction No. 02 /2023 
dated the 30'" November, 2023 of CDDT, New Delh i. 



,...., Advertisement for Engagement of Special Public Prosecutor in Income-tax Department for charges 
of Principal Commissioner of Income, Dehradun. 

LJ 
Applications in the following prescribed proforma 'P-I' are hereby invited for engagement of Special 

Public Prosecutors. 

'Proforma P·l' 
Particulars to be furnished by nn Advocntc npplying for cngngcmc nt as Special Public Prosecutors 

13 . Name of the person 
14 . Permnncnt Acco ullt Number 
15. Father's Name 
16. Dato of Oirth 
17. Adnn"s (i) Resinencc 

(ii) Officc 
IS. Telephone, Mobile Number ancI E-maillD 
19. 'Enuc"tional Qual ification 
20. "'Datn of Enrolment ns an Advocate in the State l3ar Council and Registration No. 
21. If a partner in " finn, name(s) of the firm(s) and other partners. 
22. Number of criminal cases deal with during last five yea rs as an Advocate. 
23. Brief particulars of experience in handling prosecution cases under Direct Taxes 
24. Income from professional practice (copy of the latest IT return to be attached) 

Verification 

I. ........ ........ S/o % W / 0 ........................... do hereby declare that whatever has been stated in the 
above application is true to the best of my knowledge and belief. 

Signa ture 
DATE: 
PPLACE: 
'Applicant to submit documentary proof with respect to aforesaid items/lnformation 

Undertaking 

I, S/o/ 0/0/ W /0 do hereby declare that if engaged by the Department, I shall fully abide by the terms 
and conditions of the engagement. 

Date:­
Place:-

In order to be eligible for engagement as a Specinl Public Prosecutor, a person should: 
3. be eligible for appear before the court as an advocate and 

Signature 

4. have a minimum experience of 7 years as a practicing Advocate, in criminal matters, Adequate 
experience of handling trials relnting to Direct Taxes is desirable . 

Applications, duly fill ed in prescribed, proformn 1'-1 s hould reach the office of Principal Chief 
Commissioner of In come Tax, U.P.(West) & Uttilrakhand Regio n. Aayakar Bhawan. 16/ 69, Civil 
Lines, Kanpur (U.P.)-20BOOI on or before 18.02.2022 for delail please sec Instruction No. 02/2023 
dated the 30'" November, 2023 of COOT, New Delhi . 



r.No.27'J/Misc.lM-7712011 -ITJ 
Govcrnmcnt of India 
Ministry of rinancc 

Dcpartment of Revenue 
Centra l [loard Direct Taxes 

(/\&) Divisio n) 
.******0****.*.************* 

Instruction No. 02/2023 

New Delhi, the 30'" November, 2023 

Sub: Guidelines for engagement of S pecia l Puhlic Prosecutors (SPPs) to represent the Income 
Tax Department before C o"rt s of S"s< io" a"d it s suh ord inate Co"rts; revi,ion of their 
schedule of fees and related lIlaller, - ins truction s rega rdin g. 

Ref: (i) . Letter in r .No. 279IMisc.fM-77/201 1-ITJ(Pm1 -3) dnted 17. 10.20 17 
(ii). Lettcr in r.No. 279/Misc.lM-77/2011-ITJ(PL) dated 08.04.20 19 rcg. reappointment 
and biodatn. 
(iii). Letter in F.No. 279/Misc.lM-77/2011 -IT) dated 17.03 .2023 
(iv). Instruction No. 06/2016 dated 07.09.2016 

Reference is invited to the earlier lettersllnstruction issued by the IT) Division of CBDr 
(hereafter rcfclTed to as Board) goveming various aspects of engagement of Special Public 
Prosecutors. With a view to streamline the process of engagemcnt of Special Public Prosecutors 
(SPPs) by the Depat1ment to represent beforc COUl1s of Session and its subordinate Courts in 
prosecution cases and modifying the earlier Instruction No. 6/2016 dated 07.09.2016, the following 

. Instruction is issucd herewith on the subject mattcr for compliance by all concerned hcnceforth: -

2. Procedure for engagement 

The procedure for engagement of Special Public Prosecutors, renewal of their tcnns. requis it e 
qualifications and tel1l1S and conditions of their engagement shall be as follows: 

2.1 Qualification of Special Public Prosecutors 

In order to be eligible for engagement as an SPP, a person should: 

a) be eligiblc to appear before the Court as an Advocate 'and 
b) have a minimum experience of 7 years as a practising Advocate, in criminal matters. 

Adequate experience of handl ing trials relating to Direct Taxes is desirable. 

2.2 Hiring of Special Public Prosecutors 

[The CCIT referred to in this Instruction means Chief Commissioner of Incomc-tax in charge of 
Prosecution matters in the CC/\ Region, if any] 

(a) Term of engagcment of SPI's slwl l be for a period or 3 years and the proposal for the same is 
to be sent at least 6 months pri or to the expiry of existing panel of SPl's. T imely compliance of 
thc same is mandatory as proposals for ex-post j~lcto approva l of panels may not be cons idered 
by the Board. 

(b) In order to ensure continu ity of scrvices , temporary hiring may be granted to SPPs of expired 
panel as per the fol lowing conditions: 

(i) In cases where proposals for SPI's have been sent to the Board as per extant Instruction and no 
concurrence has been received from the competcnt authority till date and the ex isting panels 
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(i i) 

I
· . . f" ., I ' leis 01' the 11rol)Osal for the ext< lave expIred, temporary hlrlng ofSPl's 10111 eXplle( 11.l1 , . c .. • :>n 

f I 
. ' 11 . · 1 ' f'or tile new 11Hnci IS passed by II o t le expIred pa nel may he npproved II sanctIon OI( CI It 

Bomu or 

, . . . ·t · " I (lcIl'lken by the field \\ hl'l'e the cx ]stmg. p:l!1cb !\ i\\'C ex pI red und steps llrL hClllg riC I \C Y un , .' 
form alions 10 send pr<1l'lIs,," lo lhe 1l"'Jr(1 "s per CXI,",1 Instruelion (in cluding publishlllg "fthe 

I , t I' . t' s '(' ' ' II . l'el'I'esellt ',II' \,C (If MoLl) In such at n:rllSClllcllt all{ orm atlOll (l cn,:t,;11 II H! 01ll111 111 Cl' W\ l.1 ' . 

cascs, lelllporary hiring of' Sl' l' s from ~xpired pancls will be approved, 1I0wcver. in such 
cases, no approval for Icmporary hiring from expired panels beyond 3 11lonths may be 
ncconlcd . In cases, where the proposal for the new panel is not forwarded by the field wlthlll 
the specifi ed time duc to factors beyond thcir contro l, such as, delay by MoLl in nomin ating a 
mcmber of MoLl in thc Sercening Commi ltcc, a further extension of three months may be 
granted on case to case basi s . 

2.3 Procedure for engagement of Special Public Prosecutors 

(a) For the purpose of engagelllent, the Pr.CCIT/CCIT shall call for applications in Profonna 
'P I' by advel1isement in local newspapers and from Bar Association. It should, be ensured 
th at the process of cngagemcnt is trnnsparcnt and broad based. 

(b) A fi ve-member Screening Committce headed by Pr.CCIT/CC IT shall be fonned by the 
I'r.CCIT/CC IT f'or the purpose of evalualion of proposals recei ved. The Screening Committee 
shall have represent ati ves from DGIT (Inv.) ano DGlT (llllciligenee & Criminal In v.),<C IT (J) 
,shall also be part of th e Screening Committee wherever possible. A representative of M inistry 
of Law and .I ustiee (Jomt Secretary Level OtheerlDlrectori Addl. Legal Adviser level Officer) 
is to be a part of the Screening Committee. 

(c) Meeting of the Screening Committee may be convened if the quorum of 2/3nJ has been 
achievc-d subject to the presence of Chairperson of the Committee. The particulars of the 
appli cants' expelience in handling criminal cases and their su itability to represent the 
prosecution cases of the Department will be evaluated b y the Committee. It shall have 
interaction with the applicants to assess their suitability for the purpose of engagement. The 
Pr.CCIT/CCIT shall forward the proposal to th e Board and the same shall invariably include: 

(i) Composition of the Screening Committee 
(ii) Pendency of cases/appeals 
(iii)Millutes of meeting with details of sel ection procedure starting from placing advel1isement 

to final e va luatio n. 
(iv)List of exi sting SPPs along with number of cases handled by each SPP and their outcome 

performance, evaluation and reasons for their non-inclusion in the fresh panel ifany 

(v) Grading/evaluation sheet or the fresh panel 

2.4 Performance review 

2.4. 1 The perfonnancc of the SPPs shall be reviewed by the jurisdictional Pr. CsIT/Pr. 
DsIT/CsIT/ DsIT whose cases have been represented by the SPP, on an annual basis and a report in 
Profonna-P2 shall be submittcd to CIT (J) /CCIT bcfore 31" May of the following year. The 
Pr.CCIT/CClTl shall submit the annual performance of the SPI' (Proforma-P2) to the Board so as to 
reach before 30th June of the year. Timcly compliance of the same is m andatory for ensuring effective 
representation of the D epartm ent hefore various judicial fora. Non-compli ance of the same may lead 

to non-processing of fresh proposals rceci "cd fo r engagement of SPl's. 
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" ~/~ , ' L-J Allocation of cases t S ' 

/ • , 0 peclal Public Prosecutors 

2,5(u) The Pr.CCITICCIT sha ll be the " " ' " ' , 
Income Tax DCllartmentl'll tl ' o\cl.lllln ehulge ofcntlre prosecutIOn work on behalfofthe 

lC region Wc 'k II ,t' , 
be done by the CCITIDGIT I" ,11 a Oea IOn amongsl the SPPs In a PI', CCfT region shall 

I ,Owe\,cr 'I c f II I' f'S ' also be forwarded to the ciT (J) /A " t~py 0 ,Ie 1St 0 , I Ps and the cases assigned to them shall 
centralized database for' ,ddl Cll (.1)/ 1 eehmeal In the % the Pr. CCIT for maintaining a 

pi OSeelll!OIl cases III the region, 

2,5(b) Further the size of tl' , 'I I ' 
011 all "\'CI"I 's ~ , Ie pdlle S lOuld be carefully decided based 011 the pel1del1ey o f cases and 

u ,~e one l,ccl'll I' I I' ' [' 
, ' 1 - ,"l Ie ro seculor ma)' handle 2()O cases, 1\ burfer of 'II lenst 25 0/, of Ihe 
lequlret strenf,',th or 'I \\' l"k- I I ' Iff' " ' " 0 

, 'I f ~ ,t I ,I I e HI er shou ld he c{lnsldered while delermining Ihe s ize of panel. The 
p.1l1e 0 cOlln'els )lrul'OS' I ' I 'I I I .. , 
r ", C( ,1 llIlg lI'il l tiC lIlller (herc; lf ll'r called ' ex tended panel') shall oe 
lorwarded to Board The 11 '1 .. ' I" I " 
." ' . '. . Illes III t 11; cxtcndCl panel wo uld be consIdered In ea ses of exigencies like 
1(,5Ignatl011, tCllnlllatl~11 ele, of the eoul1sel in the panel. further, the names in the extended panel 
should be plOposcd for regular empanelmenl to the Boai'll by the Pr, CCIT/CCIT, immediately 
fO,lIo\\'lI1g such exigency, The lel1ure of such counsells would be valid fo r the remainder of the tenure 
01 the panel. Having this extended panel read)' would ensure that time is not lost in re-doing the whole 
process of advertisement etc, for filing up one or two vacancies in the panel. 

2,5(e) Further, in case of proposal ofrc-appointment of any SPP(s) who was/were part of the expired 
panel, re-appointment profonna as per '1'4' of Annexure is 10 be furnished with the proposal. 

2,6 Termination of engagement/resignation/expiI'Y of terlll 

The engagement of an SPP can be tCl1l1inated through written intimation by e ither side without 
assigning an)' reason, The Pr.CCIT/CCIT is authorized to ael on behalf of the department for the 
purpose, On expiry of the term or termination or res ignat ion, the SPP shall immediatel ), hando ver th~ 
briefs and other rel ated papers to the PI'. CIT/Pr. OIT/CIT/OIT concerned or the olher Sr I's 
nominated by the rr.CCLT/CCIT for Ihe plllllose and t h~ p~nding bills of the SPP should uc sett led 
within three months of the end of the tell)), 

2.7 Duties of the Special Public Prosecutors 

Duties of the Special Public Prosecutors shall include: 

(a) To represent the Department personally and effectively in conduct of trial in the prosecution 
matters in the Trial courtsl Courts of Session, 

(b) To give opinion when it is sought about the feasibility of filing a prosecution case or any 
other prosecution matter. 

(c) To draft complaints and assist in compliance orthe tcchnieal requi rements, 
(d) To intimate criminal complaint number to the onicer concell1ed/ complainant. 
(e) To inlimate the Assessing Offieer/ officer concerned about the ou tcome of each hearing and 

the date of next hearing, immed iately after the hearing, 
(I) To assisl th e witnesses of the Department bellm: Iheir evidences and guitk them in facing 

cross examination, The SP!' should prepare each wilness and il s stat ement in Stich a manner 
that Ihere is consistency in the stand of the Department. 

(g) To apply I(,r the ccrti fied copy witliin :; days of Ihe judgement and deli ver it to the PI'. CIT/PI'. 
DIT/C IT/OIT concerned within 10 days (exclud ing Ihe time taken by the Courts), 

(h) When a ease represenled by him/her is decided against the Department, to apply f~r certified 
copy of the judgment within three working days or pronouncement and gIve hiS opiOlOn 
regarding the advisability of filing an appeal againsl such a dccision within seven days, of 
taking delivery, In other cases also the same time limits shall be applicable, though opllllOn 
will not be required; 
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(i) To draft revision petition, if requ ired or to dmn reply to the revision petition, if prcfelT:"":'ny 
th e accused. 

(j) To represent the Deportment in revis ion mallers before th e Court of Sess ion. 
(k) To fUl1lish a statement of the cases '",ndled to the Pr. CITIPr. DITIC ITIDIT concerned , by 

30
lh 

Apri ' of every year, indicati ng the performance in preceding financial year in '1'2 '. 
(I) To perfonl1 such othe r duties or legal nature as Illay be assigned to him/her by the 

Dep31imcnt. 

2.8 Assistance to Special Puhlic Prosccutors hy the Departmcnt 

(3) The Investigati on or Assess ing Officer havingjurisdietioil over the case or the Directorate of 
Crimi na l Investigation (DC I), shall provide all assistance to the SPl's such as providing 
original records; producing the Depal1menta l Orncers as witness etc. 

(b) The SPP sha ll be kept informed of the decisions of Appellate Authoriti es having bearing on 
prosccuti on eascs. 

3. Schcdule of Fees, A llowances and Terms of Payment: 

3.1 The SPPs will be cngaged in accordance with the sched ule of fees and related terms & 
conditions applicablc to them as given in tabl e below. Bill received by the srps as per procedure shall 
be processed expeditious ly, no later th an four weeks from raising the same. 

S.No Ac tivity Fees Payable 
Rs. 2,0001- per day per case (therc shall be no 

I. Effective Hearing' ceili ng per day, ilTespective of the nu mber of 
cases heard on a day) 
Rs. 5001- per day pCI' case (subject to the 

2. Non-effective Hearing pa)lncnt for maxi mum 5 non-cffective hearings 
in a caselconnccted cascs). 

3. Drafting Complaints2 Rs. 2,0001- per complai nt 

4. 
Drafting Revis ions, Replies, Writtcn 
Arguments, Affidavits, etc.) 

Rs. 1,0001- per case 

Conference fecs 
Rs. 7501- per confcrence limited to payment for a 

5. 
(With Assessing Officer or above) 

maximum of 5 conferenccs in a casc/connected 
cases. 

6. Clerkage 10% of fec at Sl. No. 1 to 4 above. 

Opinion fees (written op"llon III 

caseslma ttcrs, other than those where 
7. adverse orders have been passed by the Rs. 2,0001- per caselconnected cases 

Court in the cases reprcscnted by th e 
SPP) 

3.2 Appcarancc fcc in eonnectcd cases 

j A substantial and effective healing is one in which either one or both Ihl.! parlics in volved in a case arc heard by (he cO,urt . If the cas~ is 
. . .. . I . J ' . d 'I ' · , 'd b II ' Cuun it would not consotute an effecl1vc IllcntJom.-d and adjourned or only UlrcctWrlS arc glVt:1I or 011 Y JU gemellI IS I,; 1\ crt: y Ie • 

hearing. . J 2) d fi' fi s of Rs 2 000/, 
2 If substantiAlly itlcntical complnints, affidavits etc. an: tln:dicd in connected cuses (us ~dincd ,In para . , r.l tl ng cc .• 

' ·11 be paid for th e main case only. For other CU~CS drafting fees of Rs, 7501· per C"I5(: will be p~lld. ,.' 00/..11 b 
~\/f sub5Wntially identical Revis ions, RcpJie50, \~~ i ttcr~ f\rgurnCl1ls cIt.: , mc dranc~ rn com,leered enscs, dmftmg h:cs ot Rs. 1,0 . WI e 

.d for the Tnnin ca$C only, for olher cases draftIng !cit :> orRs, SO(J/. pCI' case Will be: p.lld. 
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- ~/ 
c':) , . When 1110re thun one C0111 linint il v '" . ' . . . ' 
,Ire heard III (he main ca ' " I I 1 oh es substanllally Idenllca l Issues, where the arguments 

. ,sc dn( the olher ' " . I . I' . 
31 gUlllcnts nrc heard shall I . CaSes al e (eeldc! aceord lllgly, such complalllt in which the 
I r ' ., le tl ea ted as the 11 " .. , .. I I· I . . 

t lC Inct whether nil th' ,. . 1,1111 c,lSe ' ''l! 11e at leI'S as conllected cases m-espeetive of 
' e edses arc heard log'tl'" "'1 sr . 

para 3.1 above in the nl,,' . e lei ()) 1101. Ie r shall he palei appcorallce fee as per 
. , In e,lse alld oll ly 1" 7'()/' I' I heanng. '!'. .1 - 111 l:ac 1 oJ 1 1C COll l1ected cases for every effective 

3.3 Out of poel(et expenses 

T he amou nt require I I' '. r .• .. 
. ( 01 enuri Ices at the tlllle of filIng '1 case and other miscel laneous expenses llleludilll.! for \ t . . . f- ' ' 

. ,,' . ~ . 0) allllng certl led cop ies of judgcl1lelltlor<ier shall be reimbursed to the srp 
011 I eeeipt of the clalln. . 

3.4 For matters ontside lIeadqu"r!ers 
(The headqum1ers of the SrI' I II b II . I . . . . s la e lC stat 1011 w lere thc Tnal COUl1 for wh Ich the SPP is engaged 
l ~ stat Ioned) 

3.4.1 When the S I'P is required to go out of headquartcrs ill connection with any litigation or for 
conference outside the hendqual1ers, he or she will be entitled to a dail y fcc of Rs. 3,000/- per day for 
the. days of his absence frol11 the headqual1ers including the days of depanure from, intervening 
holidays and an'iva l back to the headquarters . 

However, no fee will be paid for the day of departure if he/she leaves headquarters after court hours 
and for the date of arrival if he/she arrives at the headquarters before the court hours . The daily fcc 
will be in addition to the normal appearance fee as presclibed in para 3. I above. 

3.4.2 Travel/ Hotel Expenses: In addition to the dai ly fee, the SPP will be entitled fo r travel 
expenses by train in First Class/AC 2 Tier. Road mileage for the j ourney actuall y perfonned by 
BusfTaxi/Own Car will be paid as pcr Mi leage Allowance in the T.A. Rul es applicable to Central 
Govemment Servant5 at the rale admissible to officer, drawing pay of level I I a, per 7'" CPe. The 
SPP will al so be paid a lump-sum amount of Rs. 750/- as conveyancc charges for perfonning local 
journey while outside the headquarters, He/She will also be entitled to actual expenses for staying in 
hotel, subject to maximum of Rs.3000/- per day. 

3.5 Late submiss ion of certified copies of judge ment 

If the certified copy of Ihe judgement is not delivered to the concemed office within 10 days 
(excluding th e time taken by the Couns) from the date of judge men 1, 20% o f Ihe hearing fees payable 
to the SPP shall be deducted. 

3.6 Procedure for· submission and payment of bills to Special Public Prosecutors 

The SPPs should submit professional bill s in Profornla 'P3' of this In struction by 10'" of every 
month. The bi ll s should enclose copy of documents drafted, in case of claim for droning fcc, and 
minutes/gist of procecdings or a copy o f order/j ud gement where it is necessary in case o f claim for 
appearance fcc. The hill s shall be scrut inized within 30 (bys of receipt and deficien cies or exc~ss 
claim, ifany, shall be communi cated to the sl'r within" week ofsueh senI tiny, The sCnItmy ofb"ls 
should not be kept pending du e 10 non-availability of f"llds . 

After passage, the bill should be arranged in seriatim of receipt, for payment. The cheque 
should be sent to the SPP concerned giv ing panicul:,,'s "I' bills covered by the payment. The bill s of 
thc fees may be directly submitted to th e office of cllneelllcd pC IT/CIT concerned /CIT(J) office 
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4. 

s. 

Private Practice 

. . . I.'· . ill Ihe 11rosCClIlion multers (il fhe SPP ,na" C))C:"!~'· III 1,,;\·;11(' 1"",·I'e·('. hili sha l nllt "I'I'C,II . . 
. . ' . . I . I· assessee III respect of any 

ngrllllst the Dl'l'nrlIII l'llt III ;lJ'~ nHl! t PI h l' ilSSOClale{ \V III ,IllY'" , . 

()fTcll~e under the I )irCl'1 Tn\t's J;IW'- ill ,1\ly' Ill:l1l1H.' I . 

(i i) '. 1 . I' 1· 1 .. . 1'·C,·t",·S it will ne inellmbenl 11 the SPP h:1PPl'U S ", H.' a part lH.:r 01 :111:' Inll {l ,lwycrs ()I so . .' 
on tbe tinllilol h,l lake \lp ;1Il) ' l'ro ~t'l: 1I11tlTl case :lgaillst the Ik:partlll cll t 111 allY court. 

(iii) C"'lIls"l, in "utTer/extended pand IHlt rendering any service tll Ihe Departmenl and not in 
l"eeocil'l "I' any fecsiremunerntiolliretaillcrship. 1I,;til Iheir serviccs arc regulari zed may nol be 
co\'ered by the ah~)\lc rest ri ction s. 

These guidelines and Ihe schedule of fcc nnd allowances shall comc inlo efreel from Ihe dale 
of issue. 

Co!'y to: 

(Devaki N iranjana) 
DCIT(OSD)(lTJ-lJ) 

CBDT 

I. The Chairperson. Members alld other ofliccrs in C!JDT of the rallk of Under Secretary und 
above. 

2. The Complrollcr alld Auditor General of Ilidin 
3. The Joint Secretary & Legal Advisor. Ministry of Law & Juslicc, New Delhi 
4. Department of Expenditure. Ministry of [,inance. New Dclhi W.Lt. their 1.0. No. 
S. The DGIT(SystclIls). ARA Centre, lhandcwalan Extension, Ncw Delhi 
6. DlT(PR.PP & OL), Mayur Bhawan. New Delhi for printing in the quartcrly Tax Bulletin and 

for circulation as pcr usual mailing list. 
7. !TeC t3 copies) 
S. Official Language section for Hindi translation 
9. Director, Department of Legal Affairs, MinisllY of Law & Justice. 
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PROFORMA 'PI' 
Particulars to bc furnished h.\' 
Prosccutors :lU Adl'llcalc npplying for cngagcmcnl flS Spccial Public 

I. Namc of the person 
~ Pellllanent Accollnt No. 
3. Father 's Name 
4. Date "I' Birth 
S, Address:- (i) Rcsidcllc'c: 

(ii) Onice: 
6. Telephonc, Mobilc Numllcr anti E-m;]iI ID 
7. • Education;]1 Quali1ication 

S. "Dale of Enrolment as an Advoeatc in thc State Bar Council and Registration No. 
9. If a partner in a finn, name(s) oflhc firm(s) and other partners 
10. Number of crimin;]1 cases dealt with during last five years as an Advocate 
11. Brief pal1iculars of experiencc ill handling prosecution cases under Direct Taxes 
12. Income from professional practicc (copy orthe latest IT Rctum to be attached) 

Verification 

---,_-,-___ ' S/ofOlofW/o do hereby declare that whatevcr has been staled 
in the above application is tme to the best of my knowledgc and belief. 

Signature 
DATE: 
PLACE: 
* Applicant to submit documentary proof with rcspect to aforesaid items I information 

Undertaking 

I, S/olDlofW/o do hereby declare that if engagecl by the Depm1ment, I shall ftllly abide by the tcrms 
and conditions of the cngngemcnt. 

Signature 

Date: 

Place: 
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PROFORMA. ' .. - J , 

-
ANNUAL PERFORMANCE APPRAISAL OF SPECIAL PUBLIC PROSECUTOR 

FOR TilE FINANCIAL YEAR 

PART-I 

Name of thc I'r. CelT ICCIT Region I PI'. 
CIT/CIT Charge 
Namc or the Specia l I'uhli c Prosecutor 
Date of Birth 

Date of Engagemcnt 

PART-II 

PERFORMANCE IU': PORT 

Complaints handlcd during thc pcriod under rcview 
I No. of cases handled by thc spr 

(list of ca:;;e::; to be enclosed) 

~ Cases decided in favour of the Departmcnt 

3 Cases decided against thc Depal1ment 
4 Complaints Quashed by Hon 'ble High Court 

5 Offcnces Compoundcd by the Dcpar1ment 
6 Cases closed by the Court 
7 Cases adjoumed sine die 

PART- III "'------------·---i--------Comments oftbc Pr.CIT/ Pr.DIT/CIT/DIT on the 
perfO!1nance of the SPI' 

PI'. Commissioner of Income Taxi Commissioner of Income Tax 
Review of the perfonnanec by thc Pr. CCIT/CCIT 

Whether the perfolmancc is found satisfactory I YES/NO 

Pr. Chief Commissioner of Income Taxi Chief Commissioner of Income Tax 

NOTE: 

Part-I and Part-II of the pro f0I111a are to be filled by the SPP. Part-II should be veri fied by the 
respective Pr.CsIT/pr.DsIT/CsIT/DsIT before offering their comments on the pcrformance. 
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. PHOFORMA'P3' 
13111 for claim of profess ion'li I· .. · I . . 

... . _ccs...uy SI,e" ,.,1 I' I j' . I" . . . • . -:-." - ~ ~- \1_' Ie lI}seCulllrs (qls~c) to be subm itted to the 
LI ~( II I ( LJ e'Jlll·cllled/D l...L!J -- - --.- -

I. Name of the SI'I' 
. ______ 1'1( 1':- RI :C I:rI'TIJ) ---- -.- --- " .. --_ .. - .-

1 Pr.C IT/C IT Charl!e --- -- ... -
3. Circle/Wanl ' 

t- Name of Ihe accused --- - - ----- "._- - .. ----- ------- ------- ----, A ss\. 1'1-'. ------ - ---- ----- - - .. .. -.~ 

(1. Sect ion(s) o flhe Act inl'o l\'ed - ._---
7. Case Title 
S. Dales and amount of bill s earlier claimed 

In thi s case 
> , 

I ARl A (Bill for Draftwg), as appllcablc 

I ~ I Complaints 
(Amount in Rs.) 

I Re\·isions . rep li es , written argulll cnts ctc. , I Written opinion .). 

I Total 

PART B (Bill for appearance etc.), as applicable 
(A 1 0 1\ in Rs ) Il UI 

I . I Substantial and effective hearing (Whether Connected case- Yes f No) 
1 Non-effective hearing 
~. I Conkrcncc fees 
4. i Clcrka"e @ 10% 
5. Out of pocket expenses (particulars to be givcn) 
6. 1'01 perfom1ing duti es oUiside headquarters 

(as per para 3.4) 

Total 

Certified that the above inform ati on is correct and in acco rdance with the tenns of engagcment. The 
above cl aims have not been m ade earlier. 

For office usc only 

Part A 
Part B 
Total Amoun t claimed 
Deductions, i I' any' 
Amount passed for payment 

Revenue 

Stamp 

Tot·JI [lill 

.- ----

Rccci ved Payment 

Signature and Name 
Of Special rublic Prosecutor 
Mobi ler re\. No. 

. .. .TIle SPP sha ll be III( una tcd 01 tlte uc<.l uCl!ons 11l,l(jc bt (Ol!.; p .l) 1lIl: ll t olthe bill . 

Signature and Name of the 0.0.0. 
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51. 
No. 

, 
ill , 

i 
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N~ml~ llf Bl'llch al'~\"'arin " lx'fl'rc 
lhe C<'un:,d 

R~C'CI;\,C' R"::'~(l!\(' 

Hi!:h ~\\un C~T 

I 
ill ill W 

I 

FOR RE-APPOINTMENT 

O.lle uf 61'Pointml.'ot No. \If (a"(.'" in '\In. {I f C;I<;I:i! 

3[!OQin l mS; v:1. liditx lill which he in whi ch 
0 1 ::1$ (dale) rCn~c$l,ltcd f<lvourar.lc 

Coun:,d DDT orders were 

h.: CIJDT pa.;\cd 

W (Q) W ll!.l 
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PROFORMA ' P4' 

No. of No. of Average Pcrccnta6\! of 

c.,~~s in C'15CS pcdoo success w.r.1 

which pendin Q[ do:rd,.;d CJ..!,CS 

adverse g pcndcnc ~-XiliO 
orders X (! -9 ) 

~ 

na""CtI 
ru UQl illJ ill! I 

, , 

I 


